
3 The Mews


Hockley


Essex


SS5 4RB


19 September 2006
Finch’s Agency

Thank you for your recent enquiry to the above agency.  I would like to ensure you that I will be making every effort possible to get your child/children castings/auditions but as with all agencies I cannot guarantee anything.  Please find attached a list of “terms and conditions” which you need to read/understand and sign.  

The initial subscription to Finch’s is £45 due to the expenses associated with setting up new records.  In subsequent years the subscription will be reduced to £10. This will include the use of an up to date photograph taken to help promote your child/children.

If you wish to subscribe please return the attached model details form, terms and conditions signature and a cheque made payable to N L Hurdle. 

I look forward to working with you over the coming year and hope to produce some successful auditions. Any further questions please contact me 07921 777724.

Yours truly,

Nicola Hurdle

Finch’s Agency 

General

Auditions/castings tend to be arranged at the last minute and tend to be after school for school children and during the day for others.  We cannot guarantee that we will be able to gain auditions/castings for all our children but every effort will be made to obtain as many appointments as possible. Most auditions/castings are held in London and sometimes children receive a casting fee for attending but this is not always the case.  Parents/guardians are expected to take their own children to castings/auditions.

Children need to have a licence in order to work professionally these are obtained by the agency.  This will involve a letter from your doctor saying your child is fit and healthy to work, a copy of their birth certificate, a passport photograph and if applicable a signature from the head teacher.

Terms & Conditions

Agency Commission

Finch’s deduct a 20 per cent commission fee and pay quarterly provided payment has been received from the client. 

Payment Methods

Regulation 9 (1) of the Employment Agencies Act 1973 states that any agent who received monies on behalf of a “worker” shall pay the model no later than 10 days after receipt.  With so many small amounts involved, and in line with other leading model agencies, this is impractical, therefore payments are made on a quarterly basis. The agency cannot pay the model until it has received monies from the client.  In this industry payment can often be very slow, and some clients have been known to take as long as 6 months to pay.  This could mean that a job undertaken in January may not receive payment until the following September.  If the agency has to re-issue a cheque because of loss/defacement/name change, a handling fee of £5 will be charged.

Work Record 

Booking time ends when the model leaves the set and not the actual studio.  You should inform the agency if you remain at a job for longer than you were initially booked. Please phone in your hours after completion of the job.  All bookings (photographic) are rounded up to the nearest half hour not quarter hour.  Parents are responsible for keeping their own written records.

Chaperones (ie the parent/guardian)

· Must always be present at the studio.  No child is to be unaccompanied at any time

· A clean tidy and well behave child and chaperone will impress studios and attract future work

· No more than one chaperone on set unless otherwise agreed.  

Model Details 
You must continually update your registration file with any dates that you are away on holiday or unavailable for work.  Please also remember to update telephone/mobile numbers. Also with children up to 2 years of age please send regular snapshot with name and up to date details i.e., weight, height, shoe size. 

Punctuality

Please arrive at the studio 10 minutes prior to the booking to allow time for preparation, in the event of a problem please contact agency. All children represented by us are expected to behave professionally at all times.  

Payment to the Agency

Your renewal fee to the agency is non-refundable.

I hereby agree to the above Terms and Conditions laid out by Finch’s Agency.

Signed………….………………………………. Print Name ……………………………………………….
	
	FINCH’S MODEL DETAILS FORM
	
[image: image1.wmf]

	First name
	
	Surname
	

	Mum’s Name
	
	Dad’s name
	

	Address
	

	Address
	
	Postcode
	

	Date of Birth
	
	Male/Female
	
	Ethnic Origin
	


Contact Telephone Numbers 

(Please provide three contact numbers and tell us whom to ask for)

	Main Tel Number
	
	Ansaphone
	
	Name
	

	Alternative 1
	
	Name
	

	Alternative 2
	
	Name
	

	Email address
	
	
	


Measurements/colouring etc (please fill in applicable details)

	Hair Colour
	
	Hair Style
	
	Hair Length
	

	Eye Colour
	
	Height (cms)
	
	Age size (clothes)
	

	Chest (cms)
	
	Waist (cms)
	
	Hips (cms)
	

	Inside Leg (cms)
	
	Shoe size
	
	Bra Size
	

	Size of birthmark
	
	Location of birthmark
	
	
	


Babies (Please tick the relevant boxes where appropriate)
	Sitting
	
	Crawling
	
	Standing
	
	Walking
	


Teeth
(Please tick what teeth baby has)



((((((


((((((
 

Abilities, Skills, hobbies and languages (including any professional work)
	Skills/ Hobbies


	


Does your child have a passport? 

Own Passport (


Commuting Time To London 

(Please indicate how long it takes to get into London)

30 minutes(
60 minutes(
90 minutes(
	Nearest Tube/station
	


Licence details (This information is requested on licence application forms)

	Your Local Council
	

	How did you hear about Finch’s?     (Recommendation               (Yellow Pages (Internet   

Other (please specify)


_1177850273

